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Workplace Safety Signage Audit Checklist
There are clean, practical set of brief descriptions for each section that explain exactly what to look for and what to note down while completing this audit.
	Audit Details
When filling out this form, please note any action required and highlight the date to be completed by.

	Performed by
	
	Review Date
	28/11/2025

	Contact Email
	

	Contact Phone
	
	Next Review Date
	28/11/2025

	Compliance
Check whether every sign meets national or local safety standards. Note any outdated symbols, incorrect colours, or signs that don’t match current regulations.

	Item 1
	All signs comply with national or regional safety standards

	
	Check Performed
	Yes  |_|     No. |_|
	Updates Required
	Yes  |_|     No. |_|

	
	Action Required
	

	
	Comments
	

	

	Item 2
	No outdated or incorrect symbols

	
	Check Performed
	Yes  |_|     No. |_|
	Updates Required
	Yes  |_|     No. |_|

	
	Action Required
	

	
	Comments
	

	

	Placement & Visibility
Make sure signs are at eye level, easy to see, and not blocked by equipment, doors, or clutter. Note any low-visibility areas that need repositioning.

	Item 3
	Signs placed at correct height and unobstructed

	
	Check Performed
	Yes  |_|     No. |_|
	Updates Required
	Yes  |_|     No. |_|

	
	Action Required
	

	
	Comments
	

	

	Clutter & Overload
Check for areas with too many signs competing for attention. Note sections where signage needs consolidating or simplifying.

	Item 4
	No sign clutter or overlapping messages

	
	Check Performed
	Yes  |_|     No. |_|
	Updates Required
	Yes  |_|     No. |_|

	
	Action Required
	

	
	Comments
	

	

	Sign Accuracy
Confirm that each sign reflects the correct hazard level (Danger, Warning, Caution, Mandatory, Emergency). Record any mismatched or unclear sign types.

	Item 5
	Correct categories used (Danger, Warning, Caution, Emergency, Mandatory)

	
	Check Performed
	Yes  |_|     No. |_|
	Updates Required
	Yes  |_|     No. |_|

	
	Action Required
	

	
	Comments
	

	

	Condition of Signage
Confirm that each sign reflects the correct hazard level (Danger, Warning, Caution, Mandatory, Emergency). Record any mismatched or unclear sign types.

	Item 6
	No fading, peeling, or damaged signs

	
	Check Performed
	Yes  |_|     No. |_|
	Updates Required
	Yes  |_|     No. |_|

	
	Action Required
	

	
	Comments
	

	

	High-Risk Areas
Check for proper signage around machinery, chemicals, wet floors, hot surfaces, and other hazard zones. Note any missing or incomplete warnings.

	Item 7
	High-risk areas clearly marked

	
	Check Performed
	Yes  |_|     No. |_|
	Updates Required
	Yes  |_|     No. |_|

	
	Action Required
	

	
	Comments
	

	

	Emergency Signage
Verify that emergency exits, equipment, and first-aid points are clearly marked. Note anything missing or poorly placed.

	Item 8
	Emergency exits and equipment clearly signed

	
	Check Performed
	Yes  |_|     No. |_|
	Updates Required
	Yes  |_|     No. |_|

	
	Action Required
	

	
	Comments
	

	

	Lighting & Environment
Ensure signs are visible in all lighting conditions, including low-light zones. Note any glare, shadows, or environmental factors reducing clarity.

	Item 9
	Lighting and visibility are appropriate

	
	Check Performed
	Yes  |_|     No. |_|
	Updates Required
	Yes  |_|     No. |_|

	
	Action Required
	

	
	Comments
	

	

	Training Support
Confirm that staff understand what each sign means and how to respond. Note any gaps in knowledge that need follow-up training.

	Item 10
	Signage is supported by training and procedures

	
	Check Performed
	Yes  |_|     No. |_|
	Updates Required
	Yes  |_|     No. |_|

	
	Action Required
	

	
	Comments
	

	

	Digital File Access
Ensure you have a digital backup of each sign for quick reprinting. Note any missing files that need re-downloading.

	Item 11
	Digital backup files available for quick reprinting

	
	Check Performed
	Yes  |_|     No. |_|
	Updates Required
	Yes  |_|     No. |_|

	
	Action Required
	

	
	Comments
	

	

	Review Frequency
Check when signage was last assessed. Note any areas overdue for a refresh or review.

	Item 12
	Signage reviewed quarterly

	
	Check Performed
	Yes  |_|     No. |_|
	Updates Required
	Yes  |_|     No. |_|

	
	Action Required
	

	
	Comments
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